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H-1B Process

Department Hires FN &
extends offer letter

Export Control Clearance
DoB, CoB, Citizenship
Foreign Institution/ Contact
Faculty Host/Contact

1

ORAA emails clearance to
department

Department prepares UMCP
agreement/contract & review
of academic credentials

l

If credentials evaluation is
required, FN will submit the
request to an evaluator

PHR record is created
ORAA clearance
Employee information
Education

Appointment

|

PHR Feeds into iTerp
(Allow 24 hours for the PHR
data to feed to iTerp)

L

PHR Record routed for
approval by VP/Provost

Dept submits Position
Information & Prevailing
Wage and Actual Wage
Determination e-forms

l

Dept grants FN iTerp access
through "Scholar Access"
e-form

!

Dept submits e-forms:
Off-Site Placement LCA Posting
Departmental Responsibilities
Mailing & H1B Submission

L

Dept submits Working Fund
checks to ISSS

FN submits e-forms:
Biographical Information

—+ Educaton & Employment History

Immigration History
Dependent Spouse & Children

|

If FN has a dependent(s)
1SSS will send 1-539
information directly to FN

University of Maryland - International Student & Scholar Services - 1126 H.J. Patterson Hall - 301.314.7740

|

Step 5
ISSS Review &
Preparation

!

ISSS completes the
prevaling wage
determination

l

ISSS Reviews the
Actual Wage
Determination and
applicant e-forms

|

ISSS submits LCA
to U.S. DOL and
posts LCA online

l

ISSS prepares and
mails H-1B packet to
USCIS



